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Planning Building & Development 
215 Church Ave., SW, Room 170 

Roanoke, VA  24011 
 Phone: (540) 853-1090   Fax: 853-1594 

www.roanokeva.gov 
permitcenter@roanokeva.gov

Permit Application For  A 

Temporary Sign

Permit Requested By 

Property Address

Phone Number Fax Number Email

Relationship to Property Owner Owner Contractor Agent Design Professional

Zip CodeStateCityApplicant Address

Completed application form.

Drawing which clearly delineates the width and length dimensions of the temporary sign.  If a freestanding 
sign, also delineate height of sign, measured from highest point of sign to adjacent grade.

Delineation of building wall to which proposed temporary sign is to be attached, OR site plan delineating 
location of inflatable, laser light, image projection, searchlight, or beacon sign, or residential subdivision 
identification sign (label dimensions of setbacks from property lines).

 If inflatable sign, document how securely fastened to ground or other immovable object.

If inflatable, laser light/image projection, or searchlight/beacon sign, documentation from Roanoke Regional 
Airport and medical helicopter patient transportation providers within City limits of non-interference with 
established routes.

Type of Temporary Sign:

Laser light or image projectionAttached to building wall or building appendage

Sign cover over existing sign on existing  
freestanding sign support structure

Inflatable sign

Searchlight or beacon sign

Residential subdivision identification sign

 Signature

I understand that all applications for a zoning permit for a temporary sign, along with all additional required information, must be provided to the Permit Center 
prior to processing if this application.  All information submitted will be reviewed prior to the issuance of a zoning permit.  If information is missing or additional 
information is required, the review process may be delayed.   
I understand that this application is made on the condition that when the zoning permit herein is issued, the temporary sign will be erected and removed in 
conformance with all; applicable requirements of Chapter 36.2, Zoning, of the Code of the City of Roanoke (1979), as amended, and in accordance with the 
attached plans and specifications and as stated in the application.
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For  
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DateTitle

Start 
Date

USE THIS APPLICATION FORM ONLY FOR ZONING PERMIT FOR TEMPORARY SIGN 
Temporary signs shall conform to the requirements of Chapter 36.2, Zoning, of the Code of the City of Roanoke (1979), as 
amended.  Any application for a zoning permit for a temporary sign must be accompanied by plans with sufficient detail and 

clarity to indicate the type and extent of the sign proposed and its location on the building or lot.



Please Do Not Enter Information Below This Line - FOR OFFICE USE ONLY

Site Zoning

Zoning Approval By:

Base Zoning Overlay 

ZONING APPROVAL

Duration of Permit  - Ending

Duration of Permit - Start

General Information about the Regulation of Temporary Signs:

Location: A temporary sign must be located on the lot of the business, service, or activity which it advertises.

Attached or Freestanding: A temporary sign must be attached to a building or building appendage, except for 
inflatable signs, laster light or image projection signs, or searchlight or beacon signs, or temporary residential subdivision 
identification signs, which may be freestanding.      

Maximum Size: 
 - 16 sq.ft. in RMF District 
 - 32 sq. ft. in CN, CG, CLS, D, I-1, I-2, MX, IN, ROX, AD, MXPUD, INPUD and IPUD Districts 
 (NOTE: Temporary signs are not permitted in RA, R-12, R-7, R-5, R-3, RM-1 and RM-2 Districts)

Duration of Permit: A temporary sign is limited to 30 calendar days, except that inflatable signs are limited to 7 days, 
and laser light/image projection signs and searchlight/beacon signs are limited to 3 days. 
 - A temporary cover place over an existing sign face because of a change of ownership or name of business is 
 permitted for up to 60 calendar days, with ceratin provision for a 30-day extension upon written request to and  
 approval of the Zoning Administrator.                 

Zoning permits for temporary on-premises signs are limited to 2 permits per 365-day period per lot.    

For all zoning regulations governing temporary signs, consult Sec/ 36.2-673 of the Code of the City of Roanoke (1979), 
as amended.
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Permit Application For  A
Temporary Sign
Relationship to Property Owner
Type of Temporary Sign:
I understand that all applications for a zoning permit for a temporary sign, along with all additional required information, must be provided to the Permit Center prior to processing if this application.  All information submitted will be reviewed prior to the issuance of a zoning permit.  If information is missing or additional information is required, the review process may be delayed.  
I understand that this application is made on the condition that when the zoning permit herein is issued, the temporary sign will be erected and removed in conformance with all; applicable requirements of Chapter 36.2, Zoning, of the Code of the City of Roanoke (1979), as amended, and in accordance with the attached plans and specifications and as stated in the application.
Checklist 
For 
Submission
USE THIS APPLICATION FORM ONLY FOR ZONING PERMIT FOR TEMPORARY SIGN
Temporary signs shall conform to the requirements of Chapter 36.2, Zoning, of the Code of the City of Roanoke (1979), as
amended.  Any application for a zoning permit for a temporary sign must be accompanied by plans with sufficient detail and
clarity to indicate the type and extent of the sign proposed and its location on the building or lot.
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Site Zoning
ZONING APPROVAL
General Information about the Regulation of Temporary Signs:
For all zoning regulations governing temporary signs, consult Sec/ 36.2-673 of the Code of the City of Roanoke (1979),
as amended.
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